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First Aid and Administration of Medicines Policy
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Mol an óige agus tiocfaidh sí!
Gaelscoil na Speiríní
Rationale
The Health and Safety (First-Aid) Regulations (NI) 1982 require that adequate and appropriate equipment, facilities and personnel are provided to enable first aid to be given to pupils or employees who are injured or become ill at work.  
And as we are a school this first-aid also applies to the pupils of our school.  

We are aware that anyone can fall ill or suffer injuries during their time in school.  It is therefore important that they receive immediate attention and that an ambulance is called in a serious case.  This can save lives and prevent minor injuries becoming major ones.  

We recognise the minimum first aid requirements are:

1. A suitable stocked First-aid box.
2. An appointed person(s) to take charge of first-aid arrangements – information found on first aid cupboard notice board.
3. A staff notice board detailing First Aider/First Aid Box.
We define an appointed person as a member of staff who:
· Takes charge when someone is ill or injured,

· Calls an ambulance- can delegate the responsibility to another member of staff,

· Looks after the first-aid equipment,

This person will not attempt to give first-aid for which they are not trained.  

In our school there are two teachers who are trained in first aid September 17.

One teacher is also trained in the “Heartstart Programme” March ‘09 and two classroom assistants are trained in “Heartstart”.  At least one member of staff trained in first-aid will try and accompany children on school trips.  
In Gaelscoil na Speiríní we have a First Aid Cupboard that can be locked. Here we store the First Aid box and Equipment, Pupil Medicine, Care Plans, Healthcare Plans for a Pupil with Medical Needs, Record of Medication Given, Accident Book, Sun Cream, First Aid Policy and General Advice Leaflet on First Aid. 
What should be placed in the First-aid Box?

Our first-aid boxes will contain only those items, which the first-aider has been trained to use:

· One guidance card.
· Individually wrapped sterile adhesive dressings (assorted sizes).
· Sterile eye-pads with attachment.
· Individually wrapped triangular bandages.
· Safety pins.
· Individually wrapped sterile unmedicated dressings (approx 10cm x 8cm).
· Large individually wrapped sterile unmedicated dressings (approx 13cm x 9cm).
· Extra-large individually wrapped sterile unmedicated dressings (approx28cm x 17.5cm).
· MEDICINES OR TABLETS WILL NOT BE KEPT IN THE FIRST-AID BOX.
Travelling First-Aid Containers

Prior to undertaking any off site activities an assessment will be made of what level of first-aid provision is needed.  The following will always be included:

· A leaflet giving general advice on first- aid.
· Individually wrapped sterile adhesive dressings (assorted sizes).
· Large sterile unmediated wound dressing.
· Triangular bandages.
· Safety pins.
· Individually wrapped moist cleansing wipes.
· Disposable gloves.
· ADDITIONAL ITEMS WILL BE PLACED FOR SPECIALISED ACTIVITIES.
There is one fully stocked first-aid box and a travelling first-aid box located in First Aid Cupboard in the office. Our first-aid box is checked yearly and stocked as appropriate.
IT IS IMPORTANT THAT THE ACCIDENT BOOK IS FILLED IN AND SIGNED BY THE MEMBER OF STAFF SUPERVISING AT THAT TIME. THIS IS FOR A PUPIL OR MEMBER OF STAFF WHO HAS BEEN INJURED DURING SCHOOL HOURS WHILE AT SCHOOL OR ATTENDING A SCHOOL TRIP.

A healthcare Plan for a Pupil with Medical Needs is completed at beginning of School Year. These are in display in classrooms and stored with medication.  Staff recieve specific training on medical needs within the school. 
See Appendix 1
Appendix 1
Healthcare Plan for a Pupil with Medical Needs


Contact Information


Clinic/Hospital Contact





Consent

Policy for the Administration of Medication

Knocknagin Primary School

The Board of governors and staff of Gaelscoil na Speiríní wish to ensure that pupils medication needs receive appropriate care and support while at school.  The Principal will accept responsibility in principle for members of the school staff giving or supervising pupils taking prescribed medications during the school day where those members of the staff have volunteered to do so.

Please note that parents/guardians should keep their children at home if acutely unwell or infectious.

The following must be adhered to by the parents/guardians if sending medication into school.

1. Only prescribed medication will be accepted by the school for administration during the day, if necessary.

2. Parents/Guardians are responsible for providing the Principal with comprehensive information regarding the pupil’s condition and medication.

3. Prescribed medication will not be accepted in school without complete written and signed instructions from the parent/guardian and countersigned by a GP using a DA1 Form.

4. Only reasonable quantities of medication should be supplied to the school. (e.g. a maximum of a 4 week supply at any one time)

5. Each item of medication must be delivered to the Principal or Class Teacher in normal circumstances by a parent/guardian, in a secure and labelled container as originally dispensed.  Each item must be clearly labelled with the following information.

· Pupil’s name

· Name of Medication

· Dosage

· Frequency of Medication

· Date of Dispensing

· Storage Requirements (if important)

· Expiry Date

The school will not accept items of medication in unlabelled containers.

6. It is the responsibility of the parents/guardians to notify the school in writing if the pupil’s need for medication has ceased.

7. It is the responsibility of the parents/guardians to renew the medication when supplies are running low and to ensure that the medication supplied is within its expiry date.

The Principal/Authorised Person will ensure the following points on receipt of prescription medication into school.

1. All medication, including inhalers are kept in a secure place (staff room) out of reach of pupils.  Unless otherwise indicated, all medication to be administered in school will be kept in a locked medicine cabinet in the staff room.

2. The school will keep records for any children receiving medication on an ongoing basis.  These will be available to parents.

3. If children refuse to take medication, staff will not force them to do so and will inform the parents of the refusal as a matter of urgency.  If a refusal to take medicine results in an emergency, the emergency procedures will be followed with the assistance of our two qualified First Aiders, Mrs Shauna Kelly and Mrs Colleen Gillespie (covered by Miss Fionnuala Duffy at present. (See First Aid Policy)

4. The school will not make any changes to dosages on parental instructions. Should there be a need for any change, these must be in writing, detailing any changes and countersigned by a GP using a new DA1 form.

5. School staff will not dispose of medicines.  Medicines, which are in use and in date, should be collected by the parent/guardian at the end of each term.  Parents/guardians will be informed of expired medication where arrangements will need to be made immediately to collect and transfer to a community pharmacist for safe disposal.

6. For each pupil with long term or complex medication needs, the Principal will ensure that a Medication Plan and Protocol is drawn up in conjunction with appropriate health professionals.  These will be locked securely in the medical cabinet.  See Appendix 1
7. Where it is appropriate to do so, pupils will be encouraged to administer their own medication, under staff supervision.

8. Staff who volunteer to assist in the administration of medication, will receive appropriate training/guidance through arrangements made with the School Health Service.

9. The school will make every effort to continue the administration of medication to a pupil whilst on trips away from the school premises, even if additional arrangements might be required.  However, there may be occasions when it might not be possible to include a pupil on a school trip if appropriate supervision cannot be guaranteed.

10. All staff will be made aware of the procedures to be followed in the event of an emergency.  All staff and pupils are aware of trained First Aiders within the school with posters around the school.

The following staff:  Miss Fionnuala Duffy, Miss Eilís Cassidy and Mrs Celena Groogan are volunteering to administer medication when required under the supervision of the Principal.  They understand that they will receive appropriate training/guidance through the School Health Service.  They agree to document all medication administered within Individual Care Plan Areas. 
This record book is stored in the locked Medicine Cabinet in the Staff Room.

Signed:

________________________________




(Chairperson of Board of Governors)

Updated:

February 2018

Reviewed February 2018



Name: ___________________________________                                     





Date of Birth: ____________________________





Condition: ________________________________


	


Class/Form: ______________________________








Name of School: ___________________________














Mother’s Name: _________________________________________________     





Mother’s Work Telephone:_________________________________________   


                                          


Mother’s Mobile:________________________________________________     








Father’s Name:__________________________________________________





Father’s Work Telephone:__________________________________________





Father’s Mobile:__________________________________________________














Surgery: _______________________________________________________     





G.P name:______________________________________________________   


                                          


Phone number:___________________________________________________     




















Describe condition and give details of pupil’s individual symptoms:





_________________________________________________________________     





_________________________________________________________________   


                                          


_________________________________________________________________     




















Daily care requirements, (e.g. before sport/at lunchtime):





_________________________________________________________________     





_________________________________________________________________   


                                          


_________________________________________________________________     




















Describe what constitutes pupil needing medication and direction for use. 


Dosage and method:





_________________________________________________________________     





_________________________________________________________________   


                                          


_________________________________________________________________     




















I understand and accept that this is a service, which the school is not obliged to undertake.





I understand that I must notify the school of any changes of my child’s medical needs in writing and that I will supply the school with in date medication.





Signature of Parent / Guardian:_________________________  Date:_________


                                          

















February 2018

